Classroom Counseling Lesson Plan 
	Lesson Title
	Grade Range
	Time Needed

	Time Management
	9-12
	30-45 minutes



	Domain
	ASCA Mindset Standards
	ASCA Behavior Standards

	Career/SE
	M1,M2, M3
	[bookmark: h.gjdgxs]LS1,LS3,LS4,LS7,LS9,SMS1, SMS2,SMS4,SMS5,SMS8



Learning Objectives:
· Students will utilize management skills to control anxiety, increase productivity and improve school success.
· Students will analyze their time use and make plans for changes as needed.
· Students will set goals for themselves to improve their grades.
· Students will utilize a calendar and assignment sheet for setting academic goals.
Supplies/Materials:
· Handout 1- “A Time Management Quiz”
· Handout 2- “How to Study: Manage Your Time”
· Handout 3- “Weekly Assignments”
· Handout 4- “Calendar”
· Handout 5 – “Agenda”
Outline:
1. Briefly discuss with students how time management strategies can benefit them.
2. Write these items on the boar
3. Write these 6 items on the board:

a. Your dad is out of town so you have to watch your younger brother from
3:30–5:30, when your Mom comes home.
b. Test in Biology tomorrow.
c. You have an evening meeting from 7:00–8:30 tonight.
d. Tuesday night movie of the week 8:00–10:00, which you have been dying
to see.
e. Straighten your room before going out this weekend (a requirement from
your mother).
f. You have a project due in 2 days but you are required by your group to go to
the store to purchase the supplies they will be using in class the next day.
4. Have each student write the order of how these tasks would be accomplished. Have them make a time schedule of how each item will get done and how much time each will take.
5. After allowing time for this activity, let the students discuss the order they set to accomplish all of these tasks. Also, have them give suggestions as to other means they could use to accomplish these goals.
6. 	Give students Handouts 1-6 to complete and discuss
Process Questions:
· Discuss the difference between something you “need” to do and “want” to do.
· Which activities from the list are “want to do” and which are “have to do”?
· How might putting the “need to” before the “want to” help you meet your goals?
· Is it possible to group tasks together? Ex – Babysit brother while cleaning room
· Could you make use of outside resources to help reach your goals? Ex. Asking a friend for help.
· How can time management skills benefit different areas of your life?
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