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How to 
Create Educator Accounts

From the educator account:

i Educators must have administrator level access to add and/or deactivate educator accounts. 

1 Click “Educators” from the menu of 
options 2 Click “Add Educator”

3
Add the educator’s email address and 
basic information 4

Set the educator’s permission level 
and click “Add Educator”

i
The educator will receive an email 
with a link to activate their account 
within 7 days. 
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