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How to
Assign a Student to an Educator

Option 1: From the educator account:

‘ Click “Educators”.

xello

EDUCATORS s0s Fasate

‘ Scroll down to find “Students” section.
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PERMISSIONS

Megan has Administrator level access

STUDENTS . 7 Students

Assign students to this list Unassign All
STUDENT NAME STUDENT ID N GRADE
Johnson, Andrey XELDEMO987304 6 Unassign
Lee, Ingrid XELDEMOOE7319 9 Unassign
Outka, Janeen SDXELDEMO100050 2 Unassign
Reddy, Al XELDEMOS9E7330 n Unassign
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‘ Click the name of educator in which you
would like to assign students.
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‘ Type a student’s names or IDs in the
search bar. Click the student’s name

to assign the student to educator.
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Megan Tatury - SDXELDEMO100000

121h Grade, suﬂ‘ﬂ IDakota Xello Demo School 6 Students.
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How to
Assign a Student to an Educator

Option 2: From the educator account:

‘ Search for student using the search ‘ Click the student’s name to view profile.
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Megan Tatum - SDXELDEMO100000 ctudent
12th Grade, South Daketa Xello Demo School

SDXELDEMO100000

Megan Tatum - SDXELDEMO100000
12th Grade, Sox_ "'Pakota Xello Demo School
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Click “Options”. ‘ Select an educator.
Click “Create Temporary Password”. Click “Assign”.
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MEGAN TATUM - SDXELDEMO1000¢0

ASSIGN TO EDUCATOR X

Select an educator to assign Megan Tatum to.

Send Message

Print Profile

Deactivate Account

Add to Group
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Create Temporary Password

Assign to Educator
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